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1. Apologies for absence 
To receive and approve apologies for absence. 
 
2. Members’ interests 
To receive any declaration of interests from Members on the business to be transacted. 
 
3. Minutes of Strategy & Policy Committee 
To receive and confirm the Minutes of the proceeding of the Strategy & Policy Committee 
held on 26 January 2017, as a true and correct record (pages 0537-0539). 
 
4. Hall Bookings 
To receive a request from a member of the public to make hall bookings two years in 
advance. (Annexe 1) (Decision item) 
 
5. Local Council Award Scheme 
To receive an update on council progress against the criteria for achieving Foundation 
status. (Information item) 
 
6. Neighbourhood Plan 
To receive an update on the Neighbourhood Plan and determine and future actions as 
required. (Decision item)   
 
7. Neighbourhood Action Group 
Standing item to receive documents relating to work of the sub-committee where available.  
(Information item) 
 

Dear Councillors N. Allen (Chairman), Mrs J. Bettison (Vice Chairman), A. Blatchford, 
Mrs H. Hill, P. Hodge, Mrs P. McKenzie, D. Perera, J. Porter, P Wallington 

You are hereby summoned to attend a meeting of the Strategy & Policy Committee to 
be held in the Kitty Dancy Room, Sandhurst Community Hall Complex, Sandhurst, 
on Thursday 23 March 2017 at 7.30pm for the purpose of considering and resolving 
upon the subjects and matters set out in the agenda below. 

 
Angela Carey (Executive Officer) 

Strategy & Policy Committee Meetings are open to the Public and Press. 

mailto:stc@sandhurst.gov.uk
http://www.sandhurst.gov.uk/


 
 

8. Health and Safety 
To receive a verbal update confirming of any incident in the period (non-injury), and any other 
Health and Safety related items. (Information item) 
 
9. Website Working Group 
To receive an update on any recent meetings. (Information item) 
 
10. Internal Audit 
To receive and accept the Draft Audit Report & Risk Assessment of financial systems and 
internal controls. (Annexe 2) (Decision item) 
 
11. Grant Awards 2017/18 
To receive the recommendations of the grant panel. (Annexe 3) (Decision item) 
 
12. Policy for the lockable gate at the main entrance to the car park 
To receive the policy for review/approval. 
(Annexe 4) (Decision item) 
 
13. Toilet facility in the community hall 
To consider a refurbishment of the facility or the conversion of the existing facility into a 
storage area. (Annexe 5) (Decision item) 
 
14. Fees and Charges Review 
To receive and consider the recommended prices for facility hiring in the 2017/18 financial 
year. (Annexe 6) (Decision item) 
 
15.  Budget Request from Environment Committee 
To consider a request from the Environment Committee to allow the funds to be agreed to 
replace the bus shelter on Yorktown Road by the station. (Decision item). 
 
16. Press and Publicity 
To plan press and publicity messages for the forthcoming period if required. 
(Decision item)  
 
17. Meeting Schedule 2017/18 
To receive the draft schedule of meetings of Town Council and the principal committees for 
the forthcoming year and discuss any amendments. (Annexe 7) (Decision item) 
 
18. Date of next meeting 
The date of the next meeting to be confirmed as 25th May 2017. 
(Procedural item)  
 
 
 
 



 
 

ANNEXE 1: Hall Bookings 

Meeting: Strategy & Policy Date: 23 March 2017 

Agenda item: 4 Author: Angela Carey 
 
 
 
1. Purpose of report 
To apprise the Councillors of a request from a member of the public to make hall bookings 
two years in advance. 
 
 
2. Background 
 
Hirer A has sent the following letter to the Council- 
 
 
Dear Councillor Porter, 
 
As Secretary of the above Club (which I founded in 1963 when I lived in Sandhurst) I am writing to you 
for help on the following matter. 
 
Every year since we moved to the Community Hall in 1992 Christine, who handled the bookings, 
would move us year on year, and at the same time inform the treasurer of the hiring costs. 
 
At a recent meeting with Mrs. Angela Carey to book into 2018 she refused to book anything except 
our monthly meetings until June 2017.  So that excludes our two main shows, one in June and 
one in September and our Christmas party in December 2018. 
 
This is totally unacceptable to us for the following reasons: 
 

1. I, as secretary, have a programme to prepare for fifteen months 
with outside paid speakers to book, who often are so in 
demand take bookings two years ahead. 

2. We have two large shows, one in June and one in September. 
I book 10 paid qualified judge for these shows who again often 
need booking two years ahead. 

3. We have a Christmas Party where often the entertainer needs 
booking at least a year ahead. 

4. Once this is done, a programme card is sent to the printers 
spanning fifteen months, for us to give to members when they 
renew their subscription. 

 

Please can you include our request to book up to two years in advance, the amenities of the 
Community Hall, in your agenda for the next council meeting? 

 

I would like to pick up on several points- 

• The bookings continue to be moved on year on year and confirmed to the Chairman.  This 
last happened on 11th November 2016. 

• At the meeting between Angela Carey & the writer of the letter the shows in 2018 were 
discussed.  It was confirmed by AC that the June 2018 show date could not be booked 
until the RMA had confirmed the date of the Freedom March.  The writer expressed her 
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dissatisfaction that the RMA had not yet confirmed.  It was agreed that AC would contact 
the club upon hearing from the RMA.  This was done on 16/2/17.  The Freedom March is 
on the day that the club requested therefore the club suggested an alternative date and 
AC confirmed that this would be booked. 

• In the same meeting AC agreed to consider the bookings for the September 2018 show 
and the Christmas 2018 party in June 2017.  This decision was made to try to avoid any 
clashes with other hirers and also events in the park for example Football Tournaments, 
Tug of War competitions, etc. 

• If these events are confirmed in June 2017 this will fit into the fifteen month timescale 
mentioned.  

 

Following a double booking for the Christmas Event 2015, which was discovered in 
February 2015 a meeting was held with the then Executive Officer and the club.  It was 
agreed in that meeting that booking forms would be completed by the club when 
requesting bookings.  The Executive Officer also presented the fact that bookings would 
be taken on a 12 month rolling basis.  Long term bookings such as this clubs could go up 
to the end of the calendar year under the EOs discretion. 

At some point late 2015 a request was made to book all events for 2016 and 2017.  This 
was actioned by the Administrator in good faith.  The 2017 Christmas Party has caused 
a situation.  The club request the sole use of the kitchen in the afternoon to prepare food 
for the party (They are not charged for this).  On this particular day another club have a 
long standing booking in the hall.  The club were approached and asked to share the 
kitchen or to consider preparing the food elsewhere on this occasion if it suited them to 
do so.  They were not flexible or willing to co-operate to accommodate the other club.  
Subsequently the other club are now holding their Christmas Party in January 2018 and 
are moving their regular meeting to the Tuesday of that week.  

There have been numerous expressions of dissatisfaction from this club ranging from the 
double bookings to allowing the football tournaments to be booked on the same day as 
their shows.  During these times the office staff have suffered unnecessary verbal abuse 
and belittling comments such as being told they are inefficient and incompetent. Many 
telephone exchanges are delivered in an intimidating manner. 

 I accept that the Christmas parties that were double booked were human error.  They 
occurred because a member of staff was trying to accommodate every request from the 
club. Albeit they did not have the diary management facilities to confirm the bookings at 
the time.  Both situations were resolved in the clubs favour. 

 
             
 
 
3. Recommendation 
 
It is my recommendation that the management of bookings remains under the control and 
discretion of the EO. 
 
In this instance flexibility has been shown to assist the club. 
 
A review of the current diary booking process is undertaken to reduce the risk of future 
double bookings occurring. 
 
Future bookings for shows and Christmas Parties will require a completed booking form. 
 
 



Annexe 2 
Draft audit report & Risk Assessment of financial systems’ internal controls for Sandhurst Town Council 2016/17 

prepared by the Internal Auditor, Executive Officer/RFO on 09 February 2017. 
No. 

 
Internal Control Tests Findings 

1 Proper Bookkeeping  
1.1 Is the cashbook maintained and up to date?  

Format used? 
The cashbook is maintained on the RBS Omega system and was prepared up to 
31 January 2017. It was up to date and accurate. 

1.2 Is the cashbook arithmetically correct? 
 

The cashbook is analysed into Budget head codes for both receipts and 
payments and these were arithmetically correct.  

1.3 Is the cashbook regularly balanced? 
 

The Cashbook is balanced monthly for both the Current and Deposit accounts. 
Daily transactions are input by the Deputy Executive Officer and the Accountant 
will support monthly closedown of the accounts shown in the cashbook. The 
Accountant will sign the bank statements to confirm that a full Bank 
Reconciliation has been carried out and agreed to the cashbook.  
We are pleased to report that the Executive Officer now signs and dates the 
cash book reconciliation sheet to confirm that the totals agree to the monthly 
bank reconciliations for both the current and deposit accounts. We also note 
that the Chairman of Strategy and Policy Committee now  signs and dates these 
Reconciliations on at least a quarterly basis to confirm they are accurate as part 
of the governance and monitoring role.  

2a Standing Orders and Financial Regulations   
2.1 Has the Council formally adopted Standing Orders and 

Financial regulations, & dates approved? 
Standing Orders and Financial Regulations were approved and adopted by the 
Town Council on the 30 June 2016 Minute ref 930.  
Audit Note: Financial Regulations and Standing Orders should be reviewed by the Executive 
Officer every year and should be submitted for approval by Town Council. The approval should 
be detailed in the Town Council minutes.  

2.2 Has an RFO been appointed with specific duties noted 
in both contract & Fin./Regs? 

The Executive Officer is the Responsible Finance Officer (RFO) and the duties are 
detailed in the Financial Regulations.  

2.3 Have items or services above a de minimis amount 
been competitively purchased? 

The Executive Officer has as delegated power for emergency needs. In the 
reviewed Financial Regulations the Executive Officer is required to obtain value 
for money quotations at all times, usually by obtaining 3 quotations or 
estimates. Where the value is above £5000 the Executive Officer shall obtain 3 
quotations.  



Annexe 2 
Draft audit report & Risk Assessment of financial systems’ internal controls for Sandhurst Town Council 2016/17 

prepared by the Internal Auditor, Executive Officer/RFO on 09 February 2017. 
A £60k level applies for obtaining three tenders for project work shown in the 
new Financial Regulations.  
Audit note: Any Town Council project should be confirmed in the minutes of the Town Council 
and the funds used during the agreed financial years. (Projects and spending/allocation of 
funds are approved at the time. 

2b Payments Controls  
2.4 Are payments in the cashbook supported by invoices, 

authorised and minuted? 
Any full time member of staff can be responsible for raising purchase orders. 
Purchase orders are completed and held at the Town Council Offices and 
matched with invoices but no records are kept of goods received notes being 
checked.  We are pleased to report that all goods received information is now   
checked and the delivery information recorded on the payment slip and agreed 
to the original order before invoices are approved for payment. Where part 
deliveries are received this is noted on the original order to ensure that 
subsequent delivery information is correct. 

It is also noted that the Executive Officer is considering the use of on-line 
payments and will be updating the Town Council in due course. 
All contracts with Suppliers/Contractors are held, and are signed off as accurate 
by the Executive Officer or Deputy Executive Officer if required.  
Payments for Utilities: All invoices are passed to the Deputy Executive Officer 
for checking and confirmation of contract information before payment is made. 
If required consultation will take place with the Utility Company and the 
Caretaker re the consumption totals, before they are passed for payment. 
Proper invoices support all payments, which are cross-referenced by cheque 
number and date paid. Monthly payment schedules are prepared by the Deputy 
Executive Officer for the Executive Officer who will present this for retrospective 
approval at the Town Council meeting. This is approved by resolution and 
decision will be noted in the minutes of the meeting. Currently seven Councillors 
are appointed as bank signatories to sign cheques to confirm that details for 
payment are correct. The Executive Officer and Deputy Executive Officer are also 
signatories on the bank account mandate. 
 



Annexe 2 
Draft audit report & Risk Assessment of financial systems’ internal controls for Sandhurst Town Council 2016/17 

prepared by the Internal Auditor, Executive Officer/RFO on 09 February 2017. 
2.5 Has VAT on payments been checked, recorded and 

reclaimed?  Frequency, & refunds into which A/c? 
Proper VAT invoices are provided, when relevant, with VAT checked and entered 
in VAT column in Cashbook. VAT elements for reimbursement are listed in the 
Omega system and will be checked on a monthly basis by the Accountant. 
Reimbursement is made on a quarterly basis and paid direct in to the Current 
Account.  
The last VAT claim reimbursement was submitted on the 4 January 2017 
£12,878.46 covering the period 1 October 2016 to 31 December 2016 and paid 
into Nat West Bank Current Account 474066682 on 10 January 2017. 

2.6 Is S.137 expenditure separately recorded & in limit? The Executive Officer will obtain committee approval for all grant payments. 
These are coded separately and shown in the cash book.  
There are 15058 Electors in the Sandhurst Town Council area. 
Section 137 amount allowed per elector for 2016-17 is £7.42. 

3 Risk Management Arrangements  
3.1 Does a scan of the minutes identify any unusual 

financial activity, projects, events etc.? 
All projects and events are risk assessed and minuted accordingly by Town 
Council or the relevant committee.   
The Risk Assessment for the Town Council 2015/16 was presented to the 
Strategy and Policy Committee at its meeting in July 2015, (resolution no. 0617). 
It is noted that no formal review of risks has been completed in 2016/2017 and 
reported to the Strategy and Policy Committee.  
Recommendation; We recommend that a formal assessment of all significant risks should be carried out 
for 2016/2017 and then at least annually by the Town Council. This should be formally minuted by the 
Town Council. 

3.2 Do the minutes record the Council carrying out any 
annual risk assessments? Play areas/BMX/skateparks 
regularity of checks & documentation? 

The Executive Officer oversees the risk management process and will report to 
the Strategy and Policy Committee once a year in order to generate a 
recommendation for the Town Council. 
A full Play areas and the Skatepark check is carried out by the Play Inspection 
Company and was last carried out on the 22 March 2016. An additional twice 
yearly check (for the Skatepark only) is also undertaken by Full-Circle Leisure Ltd 
trading as Evolution Skateparks and this was carried out on 12 February 2016.  
This continues to greatly assist the Council with any litigation claims brought for 
accidents.  
Audit Note: An inspection is due to be carried out by Full-Circle Leisure Ltd for the 2016/2017 financial 
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Draft audit report & Risk Assessment of financial systems’ internal controls for Sandhurst Town Council 2016/17 

prepared by the Internal Auditor, Executive Officer/RFO on 09 February 2017. 
year and this will be done by the 31 March 2017. 

3.3 Is insurance cover appropriate and adequate? Policy 
nos. & broker/company? FG cover level correct? 

Standard local council policy held with Aviva policy number 24414151CHC dated 
30 September 2015 covering from 1 October 2016 to 30 September 2017. 
Fidelity Guarantee cover is now showing £150,000. 

3.4 Are internal financial controls documented and 
reviewed regularly? 

This initial risk assessment for financial systems’ internal controls was prepared 
for 2016/17 and will be updated annually.  
Also RBS desk top procedures are used to support the processes used for 
payments/bank reconciliations and income. 
Audit Note: These should be reviewed if there is a change in key staff or an introduction on a 
replacement financial system. 

4 Budgetary Controls  
4.1 Has the Council prepared an annual budget in support 

of its precept? Council minute & date? 
The Executive Officer prepares the draft total budget for the Town Council 
following closedown in November which is prepared and discussed with relevant 
committees to ensure that the budget preparation and bids are accurate. This 
will be finalised by Strategy and Policy Committee each January, with a 
recommendation made to the Town Council, where the precept and budget will 
be approved in February. Bracknell Forest District Council will be notified of 
precept requirements in February. For 2017/18 the notification was sent 
01/02/17. 

4.2 Is actual expenditure against the budget regularly 
reported to the Council & minuted? 

Budget to actual comparisons are reviewed continually by the Town Council 
staff and reported quarterly to the Strategy and Policy Committee by the 
Executive Officer. Appropriate action is taken by the Strategy and Policy 
Committee and if required a recommendation will be made to the Town Council. 

4.3 Are there any significant and unexplained variances on 
budget? 

A process is in place to carry out budget monitoring and to report significant 
variations to the spending committees. Any action required will be assessed by 
the Executive Officer and approval will be obtained from Strategy and Policy 
Committee for any additional funds required or other action to be taken.  
 

5 Income Controls  
5.1 Is income properly recorded and promptly banked? Income sources from Precept, Grants, football pitches, tennis courts, cricket 

pitches. Also income from the Flat, hire of the community hall and room, plus 
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prepared by the Internal Auditor, Executive Officer/RFO on 09 February 2017. 
the cafe rental.  
 

5.2 Does the precept recorded in the cashbook agree to 
the DC’s notification? Yearly review of scale of fees?  

The first half Precept for 2016/17 of £282,899.40 was received on 29/04/2016 
and paid direct into Nat West Bank Current Account no 47406682. The second 
half year Precept payment of £282.899.40 was received on 30/09/2016 and also 
paid direct to the Nat West Bank Current Account.  

5.3 Are security controls over cash adequate and 
effective? 

Very little cash income is received by the Town Council. 
 
 

6 Petty Cash Procedures   
6.1 Is all petty cash spent noted in book /sheets with pro 

forma &/or voucher to support, esp. those with VAT?  
Imprest basis used? 

The Town Council office holds £250 Imprest/petty cash (cashbook 4). Vouchers 
are completed and attached to the receipts for reimbursement. The vouchers 
are signed by the claimant and countersigned by the Deputy Executive Officer or 
Executive Officer to agree the transactions. Arrangements are in place to protect 
the Executive Officer and Deputy Executive Officer and ensure they do not have 
to sign for their own petty cash claims.  

6.2 
 
 

Is petty cash reported to each Council meeting? At present there is no formal reporting of Imprest Account expenditure detail to 
the Town Council. 
 

6.3 
 
 

Is petty cash reimbursement carried out regularly? All Petty Cash is reconciled on a monthly basis. 
 
 
 

7 Payroll Controls  
7.1 Do staff salaries/wages paid agree with those 

approved by the Council & what is review frequency? 
It was noted that the Town Council do not use the NALC/SLCC model template 
or use the Local Government NJC Pay Scales but have decided to use their own 
supported by the services of a Personnel Organisation; Peninsula. 

7.2 Are other expenses to the Clerk/staff reasonable and 
approved by the Council? 

The Executive Officer confirmed she continues to overview the performance of 
staff through annual appraisals. Where appropriate she will recommend to the 
Strategy and Policy Committee each year any performance bonus payments to 
be made to their salary. 
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prepared by the Internal Auditor, Executive Officer/RFO on 09 February 2017. 
 

7.3 Have PAYE/NIC/ Pensions been properly operated by 
Council as an employer? Payment 
frequencies/method? 

The Executive Officer will make monthly payments to HMRC for PAYE and NI 
Contributions.  
To meet the requirements of the Pension Auto Enrolment Legislation for all staff 
the Town Council have put in place arrangements a Pension Provider (Peoples 
Pension) to commence on the 1 April 2017. 
 

8 Assets Controls  
8.1 Does Council keep an asset register of all assets owned 

incl. serial nos.? Annual physical check noted? 
The Council’s Maintenance and Grounds Maintenance teams maintain excel 
spreadsheets showing asset locations, serial numbered. Property and equipment 
are subject to recorded, regular check by these teams at least annually (and 
sometimes more depending on item eg play areas more often than annually). 
The list does not include insured values. 
Recommendation: We continue to recommend that the asset register is signed/dated to 
confirm its appropriateness. Also all insured value of assets to be noted in separate column on 
the asset register to inform the annual Insurance cover, renewal process. 

8.2 Are the Asset/Investments registers up to date, incl. 
disposals? Note all Investments held with a/c nos. 

Yes, the asset register does show all of the current asset items and was last 
updated in 2014. 

8.3 Do asset insurance valuations agree with those in the 
asset register? 

No, Asset Register does not currently show any insured values.  
Recommendation: We continue to recommend that insurance values are shown in the asset 
register. 

9 Bank Reconciliation  
9.1 Is there a Bank reconciliation for each account held? 

Note each A/c with bank/branch & a/c no. If relevant, 
review Money Market transfers & documentation. 

Yes, for Nat West Bank Current Account 47406682(cashbook 1), Nat West Bank 
Capital Reserve Account 474278841 (cashbook 2), Nat West Bank Business 
Reserve Account 47406690 (cashbook 3), Nat West Bank Mayors Charity 
Account 22121781 (cashbook 5). 
Also a separate cashbook is held to reconcile the Indemnity Deposit cashbook 
(cashbook 6)  

9.2 Are Bank reconciliations conducted on receipt of 
statements & with what frequency? 

All bank accounts are reconciled monthly on receipt of the bank statements.  

9.3 Are there any unexplained balancing entries in any No, all entries were recorded correctly in the cash books. 
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prepared by the Internal Auditor, Executive Officer/RFO on 09 February 2017. 
reconciliation?  

 
10 Year-end Procedures  
10.1 Are Year-end, final accounts prepared on a Receipts 

and Payments or Income and Expenditure basis? 
Income & Expenditure basis. 
Audit Note: The Chairman of Strategy and Policy Committee should conduct the Executive 
checklist at year-end as part of self-assessment controls.  

10.2 Do the accounts agree with the cashbook codings? Yes, RBS Omega Final year-end accounts confirm that entries made in cashbook 
are accurate & agree to Bank accounts held. 2016/17 balances confirm that 
entries made in the cash book are accurate and agree to all bank accounts held 
by the Town Council.  

10.3 Is there an audit trail from underlying financial records 
to the accounts, for both receipts & payments? 

Yes, cross-referencing by cheque payments using cheque numbers, and bankings 
using paying in slip details to show in the cash book with separate analysis of 
budget heading for budget monitoring purposes. 

10.4 Where appropriate, have debtors and creditors been 
properly recorded?  Are the year-end, General and 
Earmarked reserves held at reasonable levels? 

Debtors, creditors & accruals are all accounted for in the Balance Sheet. 
Reserves held at year-end were satisfactory (general reserves at £381,579 as at 
31/12/16) and anticipated at £389,238 for general reserves and £350483 for all 
earmarked reserves at the end of 2016/17. 

 
 
 
Signed   ____Tim Light FMAAT _____________________________  Date ___09/02/2017___________ 

 
Internal Auditor 
 
Signed   Angela Carey                                                                                      Date 15/02/2017 
RFO 
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prepared by the Internal Auditor, Executive Officer/RFO on 09 February 2017. 
 

Action Plan for Recommendations 
 

No. Recommendations Actioned by Date  
 

3.1 We recommend that a formal assessment of all significant risks should be carried out for 2016/2017 and then at least 
annually by the Town Council. This should be formally minuted by the Town Council. 

  

8.1 We recommend that the asset register is signed/dated to confirm its appropriateness. Also all insured value 
of assets to be noted in separate column on the asset register to inform the annual Insurance cover, 
renewal process. 

  

8.3 We continue to recommend that insurance values are shown in the asset register.   
 
Signed   ___Tim Light FMAAT_____________________    Internal Auditor  Date ___09/02/2016__________ 
 
Signed   ___ __________________________RFO              Date ______________ 



Annexe 3 

SANDHURST TOWN COUNCIL - GRANT CONTRIBUTIONS  
FINANCIAL YEAR 2017/2018  

ORGANISATION PURPOSE REQUIRED AMOUNT AGREED  
       
Berkshire Multiple Sclerosis Therapy Centre Towards the cost of therapy and treatments £400   
Bracknell & District Parkinson's Branch Subsidised hydrotherapy and physiotherapy £200   
Bracknell Executive Job Club Ltd Support service for job seeking skills declined   
Homestart BF Training and supervision of a Sandhurst volunteer £250   
Involve New Volunteer Passport Scheme declined   
Keep Mobile Increase transport provision declined   
Sandhurst Counselling Service Support for service running costs £500   
SE Berkshire Gang Show Towards the cost of costumes declined   
Tug Of War Towards costs of world championships £1,800   
Youthline Limited Provision of counselling service for young people £1,500   
Citizens Advice Bureau Contribution to availability of advice service in Sandhurst £2,705   
Youth Worker contribution (BFC) Contribution to youth worker provision £4,000  
Sandhurst Day Centre Contribution of day centre services £17,313  
Sandhurst Museum Trust Support with presentation and archiving materials £100  
Footpath Ranger (Bracknell Forest Council) Contribution to Rights of Way Ranger post £2,050   
Ambarrow Court (BFC) Support for woodland management £515  
Blackwater Valley Support for Blackwater Valley management £5,160  
Sandhurst Churchyard (PCC St Michaels) Support for Churchyard £3,500   
    £39,993  
    

 



Annexe 4- 

POLICY RE MAIN CAR PARK ENTRANCE GATE 

 

 

Due to continued anti-social behaviour in the main car park at the Memorial Park it 
was resolved by Sandhurst Town Council that a lockable gate would be installed.  
The following guidelines will apply from the date of installation (20/2/17). 

 

• The car park will be locked each night at 10.00pm by STC. 
• The car park will be opened each morning by 8.00am by STC. 
• The key will remain the responsibility of STC and will be a security key which 

cannot be copied without authority from STC. 
• Any clubs or events in the hall will have a caretaker on duty.  The barrier will 

be locked at 10pm. In the event of the function finishing after 10pm the 
caretaker will open the gate to allow cars to exit, locking the gate behind 
them. 

• The Sports Club will be issued with two keys. The gate will be locked by STC 
at 10pm and the Sports Club will open the gate to allow cars to exit, locking 
the gate behind them.  The car park must remain secure after 10pm and no 
cars are permitted to enter the car park after this time. This will be the 
responsibility of the Sports Club until they leave the site. Any breaches of the 
above will result in a warning being issued.  If three warnings are issued the 
keys will be revoked.  STC reserve the right to revoke the keys immediately if 
a major breach occurs.  This would include, but is not limited to anti-social 
behaviour occurring due to cars gaining access to the car park after 10pm.  

• Pyes Acre Car Park will be open 24 hours for public use. 
• Pistachios Car Park will be open 24 hours for public use. 
• Signs will be displayed to notify the public that the car park will be locked. 

 



 
 

ANNEXE 5: Refurbishment of Back Office Room 

Meeting: Strategy & Policy Date: 23 March 2017 

Agenda item: 13 Author: Angela Carey 
 
 
 
1. Purpose of report 
To apprise the Councillors of the current state of repair of the toilet behind the stage in the 
community hall. 
 
 
2. Background 
There is currently a toilet behind the stage in the Community Hall.  This is rarely used by hall 
hirers.  A member of the childminding group has raised concerns about the state of the 
room.  It is not a health and safety issue however it is way beyond its best and the fixtures 
and fittings are looking extremely tired.   
 
As the room is no longer fit for purpose there are two possible solutions- 

a) Refurbish the toilet with new fixtures and fittings. 
b) Remove the toilet and sink and refurbish the room as a storage area for regular 

hirers. 
 
The approximate costs to complete the refurbishments are attached.  There will be no labour 
charges as the work will be undertaken by Paul Waterfield the Caretaker. 
 
3. Recommendation 
To discuss and agree whether to refurbish the existing toilet facility or to change the room 
into storage. 
 
 







Annexe 6: Facility Hire Charges 

Meeting: Strategy and Policy Date: 23 March 2017 

Agenda item: 14 Author: Executive Officer 
 
 
1. Purpose of report 
To receive and consider recommended prices for facility hiring in the 2017/18 financial year. 
 
2. Background 
Further to the work of the facility hiring group the prices for the council facilities have been 
reviewed. 
 
Further to the review the recommended charges for the full list of regular activities are given 
as Table 1.   
 
The following established variations to hiring arrangements are inherited for the 2017/18 
financial year, which are brought forward in the interest of supporting local community 
groups in their ongoing work and to formalise historic agreements. Table 2. 
 
 
3. Recommendation 
The committee are requested to review the information and amend if required, in order that 
price uplifts can be applied for commencement 01 April 2017. 
 



Table 1 – Recommended Charges 2017/2018 

Product Description Notes Current Revised April 1st 2017 
Community Hall Group 1 GU47&Regular Users £23.00 £24.00 
Community Hall Group 2 Commercial Traders £40.00 £40.00 
Community Hall Group 3 Community £17.00 £18.00 
Community Hall Group 4 Youth £12.00 £12.00 
Community Hall Group 5 Non GU47 residents £40.00 £40.00 
    
Kitty Dancy Hall Group 1 GU47&Regular Users £18.00 £18.00 
Kitty Dancy Hall Group 2 Commercial Traders £40.00 £40.00 
Kitty Dancy Hall Group 3 Community £12.00 £12.00 
Kitty Dancy Hall Group 4 Youth £8.00 £8.00 
Kitty Dancy Hall Group 5 Non GU47 residents £40.00 £40.00 
    
After 11pm Hall premium Both Halls 1 extra hour charge various no change 
Indemnity Deposit * All hall users £200.00 £200.00 
    
Field Hire  £55.00 £55.00 
Field Hire – Fun Fair  Operating day £220.00 £230.00 
Field Hire – Fun Fair Set up day £80.00 £85.00 
Field Hire – Fun Fair Pull off day £80.00 £85.00 
Field Hire Tug of War National championship £55.00 £55.00 
    
Mini Football pitch Up to U13s £15.00 £15.50 
Junior Football Pitch U14s – 18s £28.00 £29.00 
Senior Football pitch Adult £54.00 £57.00 
Changing room hire All sports £18.00 £19.00 
    
Tennis  Club Block  Regular sessions £520.00 £550.00  ** 
Tennis Club Additional Ad hoc members games £1.50 £2.00  ** 
ABC Tennis Coaches  £2.50 £3.00  ** 
Tennis Adults  £6.00 £6.50  ** 
Tennis Youth  £3.00 £3.00  ** 
    
Cricket Pitch Senior  £54.00 £57.00 
Cricket Pitch Evenings  £32.00 £33.00 
Cricket Pitch Colts Under 18s £19.00 £20.00 
    
    
    

 
* Indemnity deposits will be required for all hall users.  If paying by cheque all balances including 
the indemnity deposit are required 14 days in advance of the event, if paying by cash all balances 
including the indemnity deposit are required 7 days in advance of the event.  
 
** Charges will increase to new rate after refurbishment work is completed. 



Table 2 Variations to Fees 

HIRER SPECIAL TERMS STANDARD 
COST 

PROPOSED COST VARIANCE COMMENTS 

Short Mat Bowls  Monday 6.45 – 9.15 charged for 2 hours £48.00 £32.00 £16.00 Historic agreement (No charge for set up time) 
 Friday – room allocated 1.45 – 9.15=7.5 hrs £180.00 £119.50 £60.50  
 Used  1.45-4.15 2.5 hrs & £48.00 £32.00 £16.00  
            6.45-9.15 2.5 hours £48.00 £32.00 £16.00  
 Main Hall on Saturday match days £192.00 £158.00 £34.00 Historic agreement (No charge for set up time) 
 Kitty Dancy Hall Saturday match days £136.00 £0.00 £136.00 Historic agreement (No charge for set up time) 
S T B & G F C Annual Tournament  May (16 mini @9 hrs) £2285.00 £375.00 £1910.00 Reduced to support club fundraising 
Lewis Marsh Tournament Annual Tournament  May (16 mini @9 hrs) £2160.00 £0.00 £2160.00 Charity – no charge 
Sandhurst W I Discounted rate for meetings £72.00 £50.00 £22.00 Historic agreement (No charge for set up time) 
STC Liaison & Res Assoc No charge £36.00  £0.00 £36.00 No charge – Effectively STC working groups 
Sandhurst Tug of War No charge for competitions  £55.00 £0.00 £55.00 Historic agreement supporting unique heritage 
Scouts/Beavers/Cubs No charge for summer tournament £135.00 £0.00 £135.00 Historic agreement support orgs fundraising 
Charity Cricket Match No charge £57.00 £0.00 £57.00 Charity – no charge 
B V C T AGM No charge £42.00 £0.00 £42.00 Supported partner no charge 
Sandhurst Churches 
Together 

No charge for carol service 
No charge for Songs of Praise 

£87.00 
£59.50 

£0.00 
£0.00 

£87.00 
£59.50 

Historic agreement 

C A B No charge £36.00 £0.00 £36.00 Supported partner no charge 
BFC Ranger Activities No charge £115.00 £0.00 £115.00 Supported partner no charge 
      
      
      
      
      

 



 
 

Annexe 7                                                                                   SANDHURST TOWN COUNCIL               
SCHEDULE OF PRINCIPAL MEETINGS 

2017/2018 
Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue 

 

 
 

June    1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30     
Meetings                              P    TC      

 
July      1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31  

Meetings                   E        L        SP     P  
 

August  1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31      
Meetings                              BH P        

 
September     1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30    

Meetings            TC        E        L     P    SP      
 

October       1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 
Meetings                                     P  

 
November   1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30      
Meetings     TC        E        L        SP     P         

 
December     1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31   
Meetings                       P        BH BH        

 
January 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31       
Meetings  BH    TC        E        L        SP     P         

 
February    1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28       
Meetings     TC                          P         

 
March    1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31    

Meetings     TC        E        L        SP     P     BH     
 

April       1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30  
Meetings         BH                  AT            P  

 
 

Planning P 
 

Town Council TC 
 

Environment E 
 

Leisure L 
 

Strategy & Policy  SP 
Annual Town 

Meeting AT 

Start 19:30 hours Start 19:30 hours Start 19:30 hours Start 19:30 hours Start 19:30 hours Start 19:30 hours 
Kitty Dancy Room Kitty Dancy Room Kitty Dancy Room Kitty Dancy Room 

* Annual Town Council 

Kitty Dancy Room Community Hall 

Meeting (May) 
 

All meetings open to the public and press 

Venue: Council Offices 
Sandhurst Memorial Park 

Yorktown Road, Sandhurst 
GU47 9BJ 

 

For more information contact: stc@sandhurst.gov.uk 
01252 879060 

May 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31       
Meetings BH    TC*        E       L        SP     BH P        

Bank Holiday BH 

mailto:stc@sandhurst.gov.uk
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